
 
 
 
 
 
 

  
 
 
Job Description: Manager – Planning  
 

ABOUT SEEDS  
SEEDS is a not-for-profit organisation that helps make communities resilient through 
comprehensive interventions in the areas of disaster readiness, response and rehabilitation. 
Since 1994, the organisation has worked extensively on every major disaster in the Indian 
subcontinent, integrating locally-based approaches to build the long-term resilience of the 
communities it serves. As SEEDS looks at completing 26 years of outstanding service to 
humanity, it is re-anchoring its approach to building resilience through innovation. 
 
POSITION 
The Manager Planning will serve as the focal person for all planning and assessment related 
work. He/She will be leading various planning and assessment related work and ensure 
quality standards set by the organisation.  
 
Reporting: She/he shall report to the chief executive  

 
 
RESPONSIBILITIES:  
 

 Strategic development of the planning & assessment portfolio of SEEDS 

 Development of methodology for planning and assessments 

 Lead all planning projects in coordination with various verticals of organisation.  

 Carry out research using design, quantitative and qualitative analysis, creation of research based 

evidence to impact practice within organizational domain areas of work. 

 Carry out research using research design, quantitative and qualitative analysis, and creation of 

research-based evidence to impact practice within organisational domain areas of work 

 Finding new opportunities in the planning field and develop and submit proposals for the same 

 Day to day liaison with clients/donors of the planning projects 

 Timely reporting of project activities 

 Development of checklist for quality assessments and planning  

 Providing Social media communication support to communication team  

 

Period of the project:  2 years  
 
Type of Contract: Renewable  
 



 
 
 
 
 
 
Candidate must have  
 A Master’s degree in planning related fields  
 Minimum 5-7 years of professional experience in planning and assessments for disaster 

management issues  
 Conversant with software like GIS, Autocad, Google sketchup. MS 

Office/Word/Powerpoint and XLS. 
 A strong ability to synthesise complex information and pull together varied strands  
 Good understanding of latest planning tools which can be used in various activities  
 Excellent communication and writing skills  
 Ability to coordinate inputs and activities across diverse teams spread across locations, 

and to coordinate with other teams and liaise with external stakeholders including 
media, governments, communities and donors 
 
 

We value  
 Relevant experience in delivering on time and on target 
 Ability to make considered and effective decisions and take clear action to address 

issues 
 Attention to detail to spot challenges and opportunities  
 Ability to collaborate with teams in a multi-cultural, multi-disciplinary environment 
 Strong analytical and persuasion/negotiation skills, with the ability to influence, 

negotiate, motivate, advocate and resolve conflict 
 Ability to succeed in often interrupt-driven, ambiguous and highly flexible environments 
 Ability to work and deliver independently as well as part of a team  
 Ability to understand the implications and assess the appropriate degree of acceptable 

risk and take actions to minimize risk 
 

Location 
New Delhi, India 
 
Travel 
Based in New Delhi, but willing to travel 20-30% of the time.  
 
Term 
2 years 
 
 
How to Apply 
Candidates with a passion to work in the humanitarian sector and with the above qualifications and 
experience may apply to joinus@seedsindia.org   mentioning their current and expected salary with 
the subject  “Manager Planning”‘ latest by 03rd April 2020. We are an equal opportunity employer 
and value diversity in our organisation.  
For information about the organization, visit us at www.seedsindia.org. 
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